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1. [bookmark: _Toc209185759][bookmark: _Toc219453361]Purpose

[bookmark: _Toc209185760]The purpose of this policy is to:
· Establish clear, consolidated requirements governing political activity, administrative neutrality, and the use of municipal resources
· Prevent the misuse of municipal resources as prohibited political contributions
· Ensure consistent, fair, and equitable treatment of all candidates and registered third-party advertisers
· Protect the impartiality of municipal decision-making, communications, and service delivery; and
· Provide clear guidance to Members of Council, employees, candidates, third-party advertisers, and the public.

2. [bookmark: _Toc219453362]Policy Statement

The Corporation of the City of Cornwall is committed to maintaining a professional, impartial, and non-partisan municipal administration and to ensuring fair, transparent, and equitable election processes. Municipal resources shall not be used, directly or indirectly, to support, promote, or oppose any candidate, political party, elected official, ballot question, or registered third-party advertiser, whether during an election period or otherwise. This policy supports compliance with the Municipal Elections Act, 1996, other applicable federal and provincial election legislation, and reinforces public confidence in the integrity and neutrality of municipal administration.
3. [bookmark: _Toc219453363]Scope

[bookmark: _Toc209185762]This policy applies to:
· All Members of Council
· All municipal employees, officers, volunteers, interns, contractors, and any individuals acting on behalf of the Corporation
· All registered candidates and registered third-party advertisers; and
· All municipal boards, committees, and local boards.

This policy applies during:
· Municipal election and by-election periods
· Provincial and federal election periods where Members of Council or employees are candidates; and
· Any other circumstance where political neutrality or the use of municipal resources may reasonably be engaged.

Related Legislation and Policies:
· Municipal Elections Act, 1996
· Applicable federal and provincial election finance legislation
· Council Code of Conduct
· Municipal Conflict of Interest Act

4. [bookmark: _Toc209185763][bookmark: _Toc219453364]Definitions

 For the purposes of this policy:

Election Period: The period defined under applicable federal, provincial, or municipal election legislation.

Municipal Resources: Any property, asset, or service of the Corporation, including but not limited to financial resources, facilities, meeting rooms, vehicles, equipment, supplies, staff time, information technology systems, email, websites, social media platforms, databases, branding, logos, photographs, videos, and all municipal intellectual property.

Political Activity: Any activity intended to support or oppose a candidate, elected official, political party, registered third-party advertiser, or ballot question, including campaigning, fundraising, canvassing, advertising, or the distribution of campaign materials.

Political Neutrality: The obligation of the Corporation and its representatives to act impartially and without political bias in the delivery of municipal services, communications, and decision-making.

5. [bookmark: _Toc219453365][bookmark: _Toc209185764]Policy Principles

[bookmark: _Toc219453366]This policy is guided by the following principles:

· Fairness and equity in electoral processes
· Transparency and accountability in the use of public resources
· Political neutrality in municipal administration
· Compliance with all applicable election, ethics, and conflict-of-interest legislation; and
· Protection of employees’ rights to engage in lawful political activity outside of working hours and without the use of municipal resources.
6. Policy Requirements

6.1. Use of Municipal Resources – General Prohibitions
Municipal resources shall not be used, directly or indirectly, for any political or election-related purpose. Prohibited uses include, but are not limited to, the following:
6.1.1 Facilities, Property, and Equipment
· Hosting, supporting, or facilitating campaign meetings or events in municipal facilities
· Using municipal vehicles or equipment to attend or support political activities; and
· Displaying campaign signage or materials on municipal property.
6.1.2 Staff Time
· Requesting, directing, or permitting staff to assist with campaign-related activities
· Engaging in political activity during compensated working hours; and
· Assigning municipal research, administrative support, or operational work for campaign use.
6.1.3 Technology and Communications
· Using municipal email accounts, devices, servers, or networks for political activity
· Managing, promoting, or distributing campaign content through municipal websites or social media platforms; and
· Storing campaign-related materials on municipal information systems.
6.1.4 Corporate Identity and Intellectual Property
· Using municipal logos, crests, photographs, videos, or other intellectual property in campaign materials; or
· Creating, intentionally or unintentionally, the impression of municipal endorsement or opposition.
6.1.5 Budgets and Funding
· Using Council, departmental, or any municipal budget to fund campaign-related expenses; and
· Ordering, producing, or distributing municipally funded promotional materials during an election period for political advantage.
6.2. [bookmark: _Toc209185765]Political Neutrality in Municipal Administration

· Municipal services shall be delivered fairly, consistently, and without political bias

· Municipal communications shall be factual, objective, and non-partisan

· The Corporation shall not endorse, oppose, or appear to favour any candidate, political party, or political position; and

· No individual shall use their municipal position, authority, or influence to affect or appear to affect a political outcome.

7. Roles and Responsibilities

7.1. Members of Council

Members of Council may continue to carry out their official duties during an election period; however:

· Council offices, budgets, staff, and municipal resources shall not be used for campaign purposes

· Official Council communications shall not be used to profile, promote, or oppose a campaign; and

· Campaign activities on municipal property are prohibited unless expressly permitted by applicable legislation and municipal by-laws.

7.2. Employees

7.2.1	 Off-Duty Political Activity

Employees may engage in lawful political activity on their own time, provided that:
· No municipal resources are used.
· The activity does not conflict with the employee’s duties or the interests of the Corporation; and
· The employee does not represent or imply municipal endorsement.

7.2.2 Political Activity While on Duty

Employees shall not engage in political activity while on duty or while acting in an official capacity on behalf of the Corporation.

7.2.3 Candidacy for Elected Office

Employees seeking nomination or election to municipal, provincial, or federal office shall comply with all applicable legislative requirements, including leave of absence, resignation, and conflict-of-interest provisions.

7.3 Third-Party Advertisers and Members of the Public

Registered third-party advertisers and members of the public shall not use municipal resources to support or oppose any candidate or political position, nor create the appearance of municipal endorsement.

7.4 Administration

The City Clerk, or designate, is responsible for the administration of this policy and may issue procedures, interpretations, or operational guidance as necessary to ensure compliance, particularly during an election period.

8. Compliance and Enforcement

Non-compliance with this policy may result in one or more of the following actions, as applicable:
· Removal of materials or termination of access to municipal resources;
· Administrative or disciplinary action, up to and including dismissal;
· Referral to the appropriate election, integrity, or enforcement authority; and/or
· Any other remedy available at law.

9. Training

Formal training is not required for this Policy. Guidance and direction may be provided by the Clerk or designate, particularly during election periods or where clarification of political activity and neutrality obligations is required.

10. Monitoring and Audit

Compliance with this Policy will be monitored through existing corporate oversight mechanisms, including supervisory oversight, complaint-based review, and administrative review processes.

The Corporation does not undertake routine monitoring of employee political activity. Alleged or identified instances of non-compliance may be reviewed and addressed in accordance with applicable legislation, collective agreements, and corporate policies.

11. Review Cycle
This policy supersedes and replaces all previous policies, procedures, and guidelines relating to political activity, the use of municipal resources, and administrative neutrality, to the extent of any inconsistency.

      Revision History:
	Date
	Description of Change
	Approved By

	 2003-01-13
	Political Activity (initial policy)
	Council

	 2026-02-23
	Updated policy
	Council





12. Approval & Sign-off

By signing below, the Approval Authority confirms that this Policy has been reviewed, approved, and authorized for implementation.
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Tim Mills

Chief Administrative Officer
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Justin Towndale

Mayor


